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Purpose

This help guide is provided as a supplement to assist those locations equipped with FedEx

Ship Manager® in performing the appropriate functions to process dangerous goods and
hazardous materials shipments for transport.

Printed or other static representations of this document are considered uncontrolled and for reference only.
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FedEx Ship Manager Software

Overview

FedEx Express

You can ship domestic and international
dangerous goods from Canada and the U.S. In
the U.S., you can also ship domestic and U.S.
territories (e.g., Puerto Rico) commodities.

When you ship dangerous goods via FedEx

Express using FedEx Ship Manager Software:

*  Checks that the information complies with
International Air Transport Association (IATA)
Dangerous Goods regulations.

*  With built-in IATA tables, the Dangerous
Goods database saves you time and
provides accurate information.

*  Prints the Shipper’s Declaration for
Dangerous Goods.

Requirements and other important steps for
shipping dangerous goods are as follows:

1. Create a FedEx Express® shipment.
2. Create a shipping profile.

3. Set up printer.

4. Create a dangerous goods database.

January 2023

FedEx Ground

FedEx Ship Manager® Software helps you
provide the proper paperwork and information
required for FedEx Ground® hazardous materials
shipments. Requirements and other important
steps for shipping hazardous materials are as
follows:

Create a FedEx Ground shipment.
Create a shipping profile.

Set up a printer.

Create a shipment for FedEx Ground.
Create a hazardous materials database.
Print OP950 Hazardous Materials
Certification.

ook wn =

Printed or other static representations of this document are considered uncontrolled and for reference only.
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s | Options | ShipAlert

Freight | Track | Shipping list = | Address Book  Reports

File Datsbases Customize Utlities Integration [nbound fedescom  Help

Close | fedexcom

FedEx Ship Manager Software

Fedtx

Recipient information

[ Ship to group.
TEST2
Country: US - United States
Cortact name; ohn Doz
Company name: ABC Company
Address 1: 3875 Aniays Bivd

[ Include & Retum Label

Package and shipment details

Number of packaces: 1
Weight: 1 bs

Identical packages

Man Wit

Service type: 1-FedEx Picrty Dveright
Packsge type: 1 -Your Fackaging

Package dmensions: Select anitem
Ship date: 12/09/2015

Declared value: §

usp

Shorteuts
 Special Services
7] coD

7] Dangerous Goods
[[] Dy lee Only

[F] Hold at Location
] Non-Standard Packaging
7] Phamacy Delvery

View/Edt Special Senvice Data
Select Signature Options

Address 2
Postal code: 3E116- State/Province: TN+
Giy: Memehis -
Telephane: (901) 1111111 Bt
Location #:
(] Thisis aresidential address A1

Billing details

[7] Savein/update my address book Bill transportation to: [ ~ Acct i 113732229
Department notes v
Sender information Customer reference: ~ | Addlhanding
Change sender SENDERO435362-Denise Schenzd P.O.number v
SRS ;;d; EePow Additional references
Collerville, TN 38017
Chane retum adgress:  Current sender - Invoice number =
Shipment ID. -
FedBx Package contents 1:
20 Fed Ex Phwy Package contents 2:

Collenville, TN 38017

$26.11 | Muliple-piece shipment [[EETR

Clearfields | Delete/Modify shipment | Repeat shipment | Override prefs | Rate Quote and Transit Times

To ship dangerous goods using FedEx

Express:

1. Select the “Ship” tab.

2. On the “Shipment details”
tab complete the “Recipient
Information” fields.

Note: Assign an ID number or
name to your recipients
to save them in the
database.

3. Ensure a check is in the “Save in/
Update my address book” box.

4. Complete the “Package and
shipment details” section (Select
from the dropdown menu).

5. Complete the “Billing details”
section.

6. In Special Services box, check
“Dangerous Goods.”

Printed or other static representations of this document are considered uncontrolled and for reference only.
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FedEx Ship Manager Software

Create a FedEx Express Shipment (continued)

Vier Nangerous Goods
7 B

PIx

7. Select tab “1-Other” and complete
1- Other ]2-Damgemusgnndsenlry ] signatory ﬁelds
ons: | “ ”
TF‘“‘F““‘“AS ‘ 8. On tab “2- Dangerous Goods entry
itle of signatony . .
i tab,complete either of two options:
Mame of signatary: ‘ ‘ . .
i iputpd ‘ + Select the item of a previously saved
Emergency telephone: [ ] - Ext W u
‘ DG ID from the drop down menu and
Addiional handing | proceed_ or;
+ Complete the fields of the Dangerous
[] &llPackedin One Infectious substance shipment information GOOdS DetaI|S SeCtlon
Packing type of cuter container FResponaible party, | 9 Complete the “Pack“']g Instruchon’ Net
Cansignment of All Packed in One Resporwible party telephane: []_—_Ext. | Quant|ty per package unlt Of measure
Mumber of completed Al Packed In One: | and type Of packaglng" fleldS H|t Enter
Fl epati e 10. Select the appropriate Aircraft type.
Crergutent o Jratks 11. Highlight and select the proper shipping
Mumber of completed Overpacks; | name fOl' your Sh|pment
12. Click “Add to Shipment” to add
dangerous goods information to the
“Dangerous Goods in shipment” section.
13. Click “More” then click “OK” the OK
button displays. Then the “Options”
[ 0K J [ Override preferences ] [ Caneel ] screen dISp|ayS
s -8 |
View/Edit Dangerous Goods . - Llﬁ
1-0Other 2- Dangeromry !
D angerous goods detals
Dangerous goods ID:  Select an item... - Radioactive in[ormahun- "
UN/IDE: UN 1263 M‘“‘“"d"
# of packages: 1 e Aty
Packing instruction: 353 Packaging type:
Net quantity/Gross mass:  1.00000 L - Transport index:
MNet explosive mass: | 000000 Surface reading: |0.0 mrem/h
N Technical name: Package dimensions: L W i xH
N Type of packing: Fibreboard box Physical form: |
Percentage: |00 % Chemical form: -
N Qualifying word Criticality safety index:
Il || [ mixture [ Excepted Pkg Radioactive (RQ)
[ Cargo aircraft only 1 moh@ [T Reportable quantity
| [T saha [ Aindication A109
[T stabilized
U Authorization:
Proper shipping name Class f;kb PG iL;kg ;hn:'a( iL;kg ;hnr'lax %sptkg g,[;-'ax o
-Paint @ |3 _II _'351 1L .i"Forbidden | IEI.E1_ _EDL
' B ' ' ' : yadt ) 3
i Paint 3 1l 355 |60L Y344 0L | 366 20L i
i Paint related material 3 | 351 | g Forbidden 361 L
i Paint related material 3 )1 353 5L Y B 364 60 L >
D angerous goods in shipment
[ By om0 M Tm e e
Delete Updste | [ Cearal | More

Printed or other static representations of this document are considered uncontrolled and for reference only.
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Explosive Shipment

FedEx Ship Manager Software

Per IATA Regulations 8.1.6.9.2 (i) the net quantity indicated for each package must be supplemented with the
net explosive mass contained in the package followed by the unit of measurement. The abbreviations “NEW”,
“‘NEC”, or “NEW” may be indicated in association with the value provided.

- -
View/Edit Dangerous Goods l I r m
1-0Other 2 - Dangerous goods entiy I
Dangerous goods detads
Dangerous goods ID:  Select an item. . - Radioactive informabon
UN#/DH#: UN 0323 Eeklonchde - ) )
# of packages: 1 Activity: |
Packing instruction: 134 Packagingtyps: | >
Net quantity/Gross mass: 1.00000 l.(.g < Transport indest: | |
Met explosive mass:  10.00000 g 5 Surface reading; 33 =] .!ﬂreTm =
Technical name: R {EM - Met Explos dimensions: L | W JxH[ -
e — MELC - Met Explosive Contents o i B . o 5 1
Ty . — MWE®Q - Met Explosive Quantity hﬂ -
Percentage: |00 | % ME"W - Met Explosive ‘Weight emical form: %
Aircraft type Qualifying word- S Criticality safety index: |
| Passengerand cargo || [ midture [T] Excepted Pkg Radioactive (RQ)
[ Cargo aircraft only [ matten [T] Reportable quantity
1 [T solution [] Aindication A109
[ stabilized
Authorization:
||
. Sub 1 ph 1 1 ph 1 2ph 2
Proper shipping name Class risLlI{ PG in:t . qt:r-lax in; ¢ ElhTax if'll’l:',t ; qf)r‘l'-lax
I | Cartridges, power device 145 134 25kg Forbidden 134 100 kg
||
'
|
Dangerous goods in shipment
o LN 1pkg Mumber of Type Met
Froper shipping name Number Class inst Packages of Pkg Guantity Measuremert
Delete Update | |  Clearall
QK ] ’ Owemide preferences ] ’ Cancel ]

Printed or other static representations of this document are considered uncontrolled and for reference only.
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FedEx Ship Manager Software

Create a Shipping Profile

‘Shipment detals | Opiions | Shipflert

ion Inbound  fedexcom  Help

Ship | LTL Freight | Track | Shippinglist - | Address Book | Reports | Close | federcom

Contact name: John Do

Company name: ABC Company

Package type: 1-our Packaging

Package dimensions: Selectantem... +

Address 1 3875 Ainvays Bivd Ship date: 12/09/2015
Declared value: $ 50 -
Address 2

Recipient information Package and shipment details Shortcuts
Special Services
] coD
[Fl Shptoaroup [ Include & Retum Label [T Hod 2 i Wertical packages % gﬁzmou;yems
TEST2 - 1 s | Man Wt [ Hold a Location
Country: U5 -Unied taes = Service type: 1 - FecE ity Dverright +] ||| Moo Packaging

7] Phamacy Deivery

Postal code: 3116- State/Province: T+

Gty: Memphis =
Telephone: (901) 1111111 Ex: View/Edit Special Service Data
[ Select Signature Options
7] Thisis a residertial address AlH1

Billing details

[¥] Save in/update my address book Bill transportation to-

v Acct #: 113732229
Department notes: i

Sender information

Customer rerence [ Addihanding
Chinge senger SENDERU433362 - Derise Schenzel = PO, b =
Curent sander FedEx -
20 Fod Ex oy Additional references
Collile, T 30017
Chane etum addfess.  Cutert sender - Inveice rumber ¥
Shipment (D: =
FedEx Package corters 1
20 Fed Bx Plowy Package contents 2:
Callenle, TH 38017
Clearfields | Delete/Modify shipment | Repeat shipment | Oyerrde prefs | Rate Quote and Transit Times §2611 | Multple-piece shipment [ R
To set up a profile where information will be Shipping Profiles

X

stored for future shipments, do the following:

Code Dezcription

&) DEFALLT

1. Select “Shipping Profiles” from the
Customize drop-down menu.

2. The “Shipping Profiles” window displays.
Highlight Default Domestic Shipping Profile
and click “View/Edit”.

Default International Shipping Profile
% FASSPORT | Default Paszport Shipping Profile

[ ok [ sdd | [ Addbydupiication | [ wiewsEdt

Printed or other static representations of this document are considered uncontrolled and for reference only.
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FedEx Ship Manager Software

Create a Shipping Profile (continued)

View/Edit Domestic Shipping Profile X

Shipping Profile Code: |

Preference Tupe: | Dutbaund - Shipraent » |

Additional reference 1
Additional reference 2
Additional Reference 3
Customer Reference
DepartrentHates

E.Y

DG Emergency Phone Mumber

DG Mame af Signatan

DG Requlations

Duplicate Packages

FedEx 3rd Party Acct #

FedE « Exprezs Freight Charge Type
FedEx Expreszz Package Type
FedEx Exprezs Payment Type
FedEx Expresz Special Services
FedEx Ground Freight Charge Type
FedEx Ground Package type
FedEx Ground Payment Type
FedEx Ground Special Services
Haz Mat Emergency Phone Mumber
Haz Mat Mame Of Signatary

Haz Mat Offeror Mame

Hazhdat Packaging Tupe

|

Other preferences

| Description:; | |

4 - FedEx Shipalert Preferences ] 5 - Ground Preferences ]
1 - Field Preferences IZ- FedE « Express Preferences ] 3 - Group Shipping Preferences ]

Behavims

() Hone
(#) Constant

O Camy

Field value

(901] 3

Start position

COD Remittance Code: | Select an item... V|

| Recipient [0

[] walidate & Fequire DepartmentNotes
[] Detault recipierts to Fesidential

— O

LCancel

The “1- Field Preferences” tab will
display. Select the preference type you
would like to set up. Continue to click on
each preference that you want to save
for your shipping profile.

In the “Behavior” section click on
“Constant” to set up the default settings.
Depending on the preference type, the
“Field Vaue” section may need to be
completed (if applicable).

When all fields have been completed,
click “OK”.

The Shipping Profiles window will
display, click “OK” to save preferences.

Shipping Profiles

X

Ao

Code

Description

Default Don

. hipping Profile
& DEFaULT

% PASSPORT | Default Pazzport Shipping Profile

Default International Shipping Profile

[

oK Aedd

I

| [ 4ddby duplication | | wiew/Edi

Printed or other static representations of this document are considered uncontrolled and for reference only.
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FedEx Ship Manager Software

Printer Setup

% FedEx Ship Manager | v.2468 | 780209

File  Databases  Customize

Utilities  Inkegration  Inbound

Address Book |Reports |Cl_ose |

FEX

fedex.com  Help

fedex.cam

Fed

|| shie || Track | Shipo( .

Shipment details |Dptions Shipdlert | Fetur shipment

Recipient information

[ Hold

[ Ship to group

Recien 0. I (¢4

Package and shipment details

Number of packages: |dentical packages

Country: | Select country...

Weight

Contact name:

| Service type:

Company name: |

| Package type:

Addreszs 1:

Package dimensions:

Address 2

Postal code: #h State/Province: v

Declared/Cariage Yalue: | $0.00 "

¥

City: |

W

] Thisis a residential address
Save in/update my address book

Telephone: Eut:
TadDEN:| | Locatontt | |

[ wayhil

Sender information
Current sender: MG Designs
12136 5. Broadway
Loz Angeles, CA 90061

Billing details

Bill trangportation to: | Select an item... w | Acct #: |:|

Department notes: hd | | |

Change sender. | SENDERTE0209 - Miguel Dent w Custamer reference: | v | Add' handling
Change retun address: | Curent sender -
| Clear fields | Delete/Madify shipment | | Override prefs | |

Camrn Idle

‘Wednesday, October 27, 2010 8:30 AM |

To setup a printer for shipments, do the
following:

1. Select “Forms” from the Customize
drop-down menu.

2. The Forms Settings window will
display. Highlight the Report or Label
type you wish to setup.

3. Click “Change”.

Form Settings

Form settings

Printer/Device

SP41100M-1

Label/Report Type

FedEx Express Domestic Labels

SP41100N-1-83500655

FedEx Ground Dramestic Labelz SP41100M-1-89500655
5P4110DM-1-89500655
5P4110DM-1-89500655
5P4110DM-1-83500E55

SP41100M-1-83500655

FedEx Express International Labels
Logs

FedEx LTL Freight Labels

FedEx LTL Freight Bill of Lading

|

Commercial invoice letterhead settngs
Paper type

(%) Plain paper
() Letterhead uzed for all Commercial lnvoices
() Letterhead used only for Commercial lnvaices requiing

Dangerous Goods 1421C Copies

(%) Print one copy for the shipment
() Print one copy for each DG Package

’ ok ] ’ LCancel

Additional number of 14210 copies:

Additional number of copies to print

Printed or other static representations of this document are considered uncontrolled and for reference only.
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FedEx Ship Manager Software

Printer Setup (continued)

Printer Settings

R eportz Configuraton
SP41100M-1-89500855

Available devices

Mone

SP4110DM-1-3 4
SP4110-P5-89500E55

Microzaoft “PS Document 'Witer
Microzoft Office Document Image Wwiker
LD540c-1-85300511 - Patio Side
L0151-3-Far Copy Room

Adobe PDF

ok l [ Cancel

4. Choose the printer where you would Fosnl JHtls

like your reports/labels to print and Form settings
click “OK”. Label/Report Type Frinter/Device |
5. Repeat Step(s) to Specify printer for Reparts SP4110DM-1-83500655
each form and click “OK”. FedEx Express Domestic Labels SP41100M-1-89500655
FedEx Ground Domestic Labels SP41100M-1-83500655 L3
FedEx Express Intemational Labels SP41100M-1-89500655
Logs SP4110DM-1-89500655
FedEx LTL Freight Labels 5P41100M-1-89500855
FedEx LTL Freight Bill of Lading SP4110DN-1-89500655 v

Commercial invoice letterhe ad settings
Paper type

(%) Plain paper
() Letterhead used for all Commercial Invoices
() Letterhead used anly for Commercial Invoices requiring

Dangerous Goods 1421C Copies

(%) Print one copy for the shipment Additional number of 1421C copies:
it one copy for each DG Package Additional number of copies to print
[ oK ] [ Cancel

Printed or other static representations of this document are considered uncontrolled and for reference only.
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FedEx Ship Manager Software

Create a Dangerous Goods Database

% FedEx 41 Manager | v.2468 | 780209

File — Databases  Customize  Utlities  Integration Inbound  fedex.com  Help

| Ship |Tracl5 | shipping list » | Address Book, | Reparts | Close |Fedex.com | Mx

Shiprent details | Options || Shipdlert || Fieturn shipment|

Recipient information Package and shipment details

] Ship to group e [] Hald

Recipient ID: ”_ v|. Number of packages: Idertical packages
Country: |Select caurty... Weight:
Contact name: Service bype:
Campany name: Packaqge type:
Address 1: | | Package dimensions:

Address 2 | | . .
Postal code: I: 4 State/Province: 4 Declared/Cariage Yalue: |$U.UU " v|

City: |

Telephone: | | Eut: |

TwDER| | Localn# |:|

] This is a residential address

Save infupdate my address boak [ wiaykil
Sender information Billing details
Current sender. MG Designs Bill ransportation to: |Select an item.. v | Acct | |
12136 S, Broadway )
Loz Angeles, CA 90061 Department notes: | v | | |
Change sender, | SENDER7E0209 - Miguel Dent v Custamer reference: | v | Add! handing

Change retun address: | Current sender

| Clear fields | Delete/Modify shipment | | Cverride prefs | | |
Comm Idle Wednesday, October 27, 2010 8:30 AM

1. Select “Dangerous Goods” from the Databases drop-down
menu to add dangerous goods commaodities to the database.
2. The View Dangerous goods box will display. There are two
choices to add dangerous goods to the database:
» Select dangerous goods from the drop-down list of
previously saved shipments or
*  Complete the “Recipient Information” section.

Printed or other static representations of this document are considered uncontrolled and for reference only.
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FedEx Ship Manager Software

Create a Dangerous Goods Database (continued)

K3

View Dangerous Goods

Dangerous goods list

Enter Dangerous Goods |0 or select from list to view details below: I:I

DG ID UMADH Pkg Inst Type of Packing
D angerous goods detals
Regulations: o Radioactive information
LN #AD: UM | Radionuclide:
# of packages: Activity: ||
Packing instruction: Packaging type:
Met quantity/Gross mass: " Transport index: Label type: l:l
Technical name: Surface reading: mrem/h
Type of packing: Package dimensions: :I ® I_‘ # l:l I:I
Percentage: 4 Physical form: :I

Aircraft ype [] Excepted Pkg Radioactive [RQ) Chemical form:
[ Passenger and cargo [] Repartable quantity

[] Cargo aircraft only [ & Indication

Authorization: | |

MNumber of items: 0

3. Click “Add”. The Add Dangerous [EEEEEEASES
GOOdS box will dISplay Enter Dangerous Goods Informabion

4. Complete the “Dangerous Goods Dangeraus goods 1D: N -
details” section Rogulations: T4 v Radioactive infomalion

. . . UNH#/DH:  UN Radionuclide:
5. All applicable proper shipping 1 of packages: o weiiy [
i i i Packing instruction Packaging type:
names WI” dISp|ay In the IATA Net quantity/Gross Transport index: :l Label type: l:l
Dangerous GOOdS ReQUIatlonS Technical name: | Surface reading, miem/h
bOX. Se|eCt the |tem yOU are Type of packing: | Package dimensions: :l B l:l Xl:l
S h | ppl ng Percentage: 00 % Physical form:

Aircraft type Chemical form:
6. Complete the number of [ Passengat and cargo A izt e e :l

i i Ot ircraft onl [ Reportable quantity
packages, Packing Instruction, TR

Net Quant|ty, Un't Of Autharization |
measurement, Technical name (if | 1AT4Dsnasrous Goods Requisions
applicable) and type of packing. et Oes (o p g9 Mmook dmaZeagnag

Select Aircraft type and click

“OK”.
7. The new item will display o
under “IATA Dangerous Goods

Regulationsu section. 0 1 - Passenger and Cargo Aircraft 2 - Cargo Aircraft Orly
8. Verify and click “OK”. oK. f1dd another Cancel

Printed or other static representations of this document are considered uncontrolled and for reference only.
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FedEx Ship Manager Software

Create a FedEx Ground shipment

§ 3 FedEx Ship Manager | v.2304 | 0499362 -

File Datshases Customize Utilities Integration Inbound fedexcom Help

Freight | Track  Shippinglist ~ Address Book | Reports | Close | fedex.com
Ship details | Options | ShipAlett

Recipient information

[F] Ship to aroup

(] 57

Country: U5 - United States

[ Include a Retum Label

Number of packages: 1

Contact name: John Doe

Company name: ABC Company
Address 1: 3875 Ainways Blvd

Package and shipment details °

Package type- | 1 -"Vour Fackaging
Package dimensions: Selsctanitem.. -

Ship date: 12/09/2015

Shortcuts
Special Services
] Battery
[F] coD
7] Dy lee Only
7] Hazardous Matsrials
[7] Hold at Location
7] Non-Gtandard Packaging
[7] ORM-D/Limited Quartity
[T Small Quartity Exception [SQE]

Identical packages
Iz

Man Wit

FedEx
20 Fed Ex Plowy

Callierville, TN 38017

Delivery instructions:

Address 2 Declared value: $ s
Postal code: 32116 State/Province: TN~
City: Memphis 2
Telephone: (801) 111-1111 Bt
Location #: Select Signature Options
[C] Thisis @ residential address AlH1 Billing details e
e 9] Save in/update my address book Bill transportation to- 1 - Sender - Acct i |113722229
Department notes: -
Sender information Customer referance: - Add1 handing
Chenge sender. SEMDER0435362 - Denise Schenzel - P.O. number. =
SRS ;EDdFE:d Bx Plowy Additional references
Collierville, TN 38017
Change retum address:  Cument sender = Invoice number: -

Clearfields | Delete/Modify shipment | Repeat shipment | Override prefs

Rate Quote and Transit Times

$6.89 | Muttiple-piece shipmen: [ XN

CommIdle
UL

To ship hazardous materials using FedEx
Ground:

1. Select the “Ship” tab.

2. On the “Shipment details” tab complete

fields for “Recipient ID”.

Note: Assign an ID number or name to
your recipients to save them in the
database.

Ensure a check is in the “Save in/Update

my address book” box.

Complete the “Package and shipment

details” (Select from the dropdown menu)

Complete the “Billing details” fields.

Click the “Options” tab, Select Hazardous

Materials and the Add Hazardous

Materials box will display.

@ ;

¥ FedEx Ship Manager | v.2471 | 780209

Utilities

‘l Track ‘ sk - ‘ Address Boak ‘ Reparts ‘ Close | Fedex.com

Eile  Databases tomize Integration  Inbound

Fedex,com

Wednesday, December 03, 2015 10:33 AM

Help

Shipment detai\s‘ Options ‘Sh\pAlerl

Special Services

FedEx InSight®

[T Dy lee Only

[ Mon-Standard Packaging
[ Retum Labels

[ Ground ORM D

1 Smal Quantity Exception [SUE]
[ Lithium Battery

Signature Options: | None v
Optional information

Invoice number: N

hd

Shipment [D:

Delivery instiuctions:

Shipment contents

[Shipment level detal for FedEx InSight customers only )

Shipment receipt

[ Print shipment receipt

‘ Clear fields | DeletefMadify shipment Overtide prefs

Rate guote:

$5.97 |

Comm Idle

1:47 P |

Wednesday, Octaber 27, 2010

Printed or other static representations of this document are considered uncontrolled and for reference only.
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Create a FedEx Ground

Add Hazardous Materials

Enter hazardous materials com
Hazardous materials |
DOT Identification number: |LIN

shipment (continued)

FedEx Ship Manager Software

DOT FProper Shipping Hame

Label Type

Restrictions

Hazard Class

DOT zhipping name of material:

T echnical Mame:

Hazard class or division code:

FPacking group: |

DOT Label tupe, Itd. gy, exemption §:

Hazardous in package

Add to Package

| Cornrnodity ‘w/eight: Ibs

w

DOT Proper Shipping Hame 1D #

Class PG Label Type

Enter hazardous ialz package information

Wigw/E dit

Hazh at Package Type:

Delete

Offeror Mame:

Emergency contact number: |[ ] - Ext

Mame OF Signatory:

ul.8

[ Override preferences ] [ Lancel ]

On the “Add Hazardous
Materials” box complete the
“Enter hazardous materials
commaodity information” section
by one of two options:

» If the Hazards Materials ID
is from a previously saved
shipment, select the item
from the drop down menu
and proceed.

* If not, complete the UN/ID#
and number of packages
fields.

Highlight and select the

proper shipping name for your

shipment.

Complete “Technical name”

if required and “Commodity

weight”.

Click “Add to Package” and

your Hazardous material

information will display under
the “Hazardous materials in
package” section.

Complete the “Enter the

hazardous materials package

information” section.

Click “OK”.

The “Special Services” Box

should reappear and click “Ship

to generate shipment.

10.

11.

12.
13.

Add Hazardous Materials

Enter hazardous materials commodity information
Hazardous materials

DOT Identification number:

DOT Proper Shipping Name PG Label Type
Corrosive liguids, n.o.s. | CORROSIVE
Carrosive liquids, n.o.s. 6 Il CORROSIVE

Hazard Class
3
P =

Restrictions

DAT shipping name of material:

Technical Mame:

Hazard class or division code:

| Commodity ‘W eight: bz s

DOT Label tupe, Itd gty exemption #:

acking group: |
' |

Add to Package ]

H | terials in package
DOT Proper Shipping Name 1D # Class PG Label Type
Wiew/Edit Delete
Enter h | terials package inf
Hazk at Package Type: Offerar Marme:
Emergency contact number: [ ] - Ext. Marne Of Signatory:
0K [ Oweriide preferences ] [ LCancel ]
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FedEx Ship Manager Software

Create a Hazardous Materials Database

® FedEx 1 Manager | v.2468 | 780209

File  Databases  Customige  Utilities  Integration  Inbound  fedex.com  Help

| Ship | Track, | Shipping list ~ | Address Book. | Repotts | Close | fedex.com Mx

Shipment details | Dptions | Shipdlert | Retum shipment |

Recipient information Package and shipment details
[ Ship to aroup e [ Hold

Recipient ID: ”_ » | Mumber of packages: |dentical packages
Country: | Select country... b | Weight:
Contact name:| | Service type:
Company narme: | | Package type:
Address 1: | | Package dimensions:

Address 2 | Ship date:
Postal code: % Slate!Pluvince:| vl Declared/Camiage Yalue: |$D.DD " v|
City:| hd

TaxIDHEIN:I:I Location #: |:|

] This iz a residential address

Sawve infupdate my address book ] wayhil
Sender information Billing details
Current sender: MG Designs Bill transportation to: | Select an item... v | Acct #: | |
1213E 5. Broadway )
Los Angeles, C4 30061 Department notes: || |
Chate sender: | SENDERTE0209 - Miguel Dent w Customer reference: | A | Add| handling
Change return sddrezs: | Curment sender w

| Clear fields | DeletefModify shipment | | Cverride prefs | |
Comm Idle Wednesday, Ockober 27, 2010 8;30 AM

1. Select “Hazardous Materials” from the Databases drop-down
menu to add hazard materials commodities to the database.

2. The “View Hazardous Materials” box will display. There are
two choices to add hazardous materials IDs to the database:
» Select Hazardous Materials ID from the drop-down list of
previously saved shipments or
» Enter the Hazardous Materials ID in the field.
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FedEx Ship Manager Software

Create a Hazardous Material Database (continued)

View Hazardous Materials

Hazardous materials list

Enter 2 Hazardous materials [D or select from list to view details below: I:l

(]

Hazard -
m:tZ:r[iaEL’iE DOT shipping name
H 1 ials detads

DOT Identification number: |

DOT shipping name of matenal:|

Techrnical Mame: |

Hazard class or division cude.l

| Packing group: I:l Commodity weight: l:l l:l

DOT Label type, Itd. ghy.. exsmption #: |

Emergency 0umber: |

MNurnber of items: O

Add Hazardous Materials

Enter hazardous materialz cnmmndili infnlmaﬁ' o

Hazardouz maternials 1D:

DOT Identification number:

[N ¥ | |

DOT Proper Shipping Name

PG Label Type Restrictions Hazard Class

DOT zhipping name of material:

Hazard class or division code;

DOT Label type, Ibd. qty. exernption #:

Techhical M arme:

6

| |
| | Packing gloup:l:l CommodityWeight:l:I b:

Emergency Contact Number:

1] - Est |

| ok || 4ddanather | |

Cancel l

3. Click “Add”. The “Add Hazardous Materials” box will

display
4. Complete the “Enter
information” section.
5. All applicable proper

hazardous materials commodity

shipping names will display in the

“DOT Proper Shipping name” box. Select the item you

are shipping.

6. Complete the “Commodity Weight, unit of
measurement, Technical name (if applicable)” and

click “OK”.
7. The new item will dis
list.

play under Hazardous Materials

8. \Verify and click “OK”.

Corporate Safety DG
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FedEx Ship Manager Software

Print OP950 Hazardous Materials Certification

¥ FedEx Ship Manager | v.2468 | 780209

File  Databases  Customize  Uklities  Integr

Inbound  fedex.com  Help

Ship | Track | Shipping list - | Address Book | Reparts | Close | fedex.com |

Customnize
Shipment
Reports

Customnize

D atabaze

Cusztomize
forms

Refresh all
lists

Reports

1 - Shipment ]2- FedEx Express Invoice ] 3-5hipLog ]i- FedEx Ground Manifest ] 5 - Shipment History ] E - Document Reprint ]

Shipment Reports
Highlight reports to rur;

COD Shipment Report

Commodity Report

Courtesy Shipped to Detail
Dangerous Goods Shipment Feport
Department Charges

Departrient Detail

Department Summary

FedEx Expresz ETD Shipment Report
FedEx Ground Customer Detail Report
FedE = Ground Customer Summary Flepoart

FedEx Ground Shipment Detail Report
FedE« Return Packages

FedEx Shipment Summary Report
Ground Multivweight COD Dretail Listing

Ground Multiweight Package Detail
Inbound Shipments

MPS Fepart

Multiple Package Bundling

Fickup Report

Reference Detai

Reference Summary

Revenue Report

SED Shipment Fepart

FedEx Ground ETD Ba_tch Upload Failure Report

Inchude

) FedEx Express invoice #:

FedE« Express ETD Batch Upload Failure Report () FedEx Express cycle #:

() FedEx Ground cycle i

Output

Ground Multiweight Declared Yalue Detail Listing Mumber of Copies IZI

Filetarne

Screen

o Prirt

Save file

i

| Browse

Owemde include

Comimn Idle

Wednesday, October 27, 2010 9:31 AM

1. From the FedEx Ship Manager Main Menu, select the “Reports”

tab.

2. From the “Shipment Reports,” highlight FedEx Ground Hazmat
Certification (OP950).

3. Select the applicable fields in the “Include” section.

4. In the “Output” section, click “Print” to print or “Screen” to view the
OP950 prior to printing.
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FedEx Ship Manager Software

Troubleshooting
Most Common FedEx Ship Manager Errors

Dangerous Goods Entry Screen

The following fields on the Dangerous Goods Entry screen may not be require
completion for all shipments. Please refer to the descriptions below for clarity.

e TECHNICAL NAME FIELD: This space is only used for those entries with an *
(asterisk) symbol after the proper shipping name in IATA. If there is no * then this
field will be left blank. DO NOT DUPLICATE THE PROPER SHIPPING NAME IN
THIS FIELD. |1ATA 4.1.2.1(d)

* TYPE OF PACKAGING FIELD: This space is used for the type of packaging
ONLY. DO NOT PUT THE NUMBER OF PACKAGES IN THIS FIELD. For
example: fiberboard box, steel drum, fiber drum etc.

Common Errors

The following are common errors. Please adhere to regulations pertaining to your
shipment and verify the following if it applies:

e ALTERATIONS/AMENDMENTS: Any alteration or amendment made to the
Shipper’s Declaration must be signed by the shipper with the same signature
used to sign the document. IATA 8.1.2.6.1.

 SHIPPER’S DECLARATION COMPLETION: Before tendering the completed
Shipper’s Declaration for Dangerous Goods to FedEXx, the shipper should
thoroughly check to make sure all items are completed correctly. For example:
Make sure that the letters UN are preceding the UN number and verify the
signature of shipper is the same name as Name/Title of Signatory etc.

 ALL PACKED IN ONE/OVERPACK SHIPMENTS: Do not select “All packed in
One” or “Overpack” unless they apply to your shipment. The Responsible person
name and telephone number is required for Infectious Substance shipments only.

« DANGEROUS GOODS ID FIELD: Dangerous Goods ID field is not a required
field. This field is optional and is designed to access frequently shipped
Dangerous Goods that you have saved under a Dangerous Goods ID code in
your Database. If you do not wish to use this function then go directly to the UN/
ID # field to enter your four digit UN number.
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